Personal Tax Return Check List
Here is a list of things we need in order to prepare your personal tax returns:

Personal Information

· Full Name, starting with your first name.

· Mailing address.

· Contact phone number to provide to Revenue Canada

· Social Insurance Number.

· Date of Birth

· Marital Status

· If you marital status changed in 2006, what did it change to and on what date (for example: did you got married in 2006?)

· Name of your spouse (starting with their first name)

· Spouse’s Social Insurance Number.

· Spouse’s net income from his 2006 tax return – line 236 of his tax return.

· Dependent Children – full names & date of birth. 

     A copy of last year’s tax return & notice of assessment.

· The sticker with the online access code.
· Bra size….

Slips, Receipts & Official Information

       Any T-Slips you have received  (T4s, T5s & T3s) 

       RRSP receipts.
       Medical expenses –if you have health insurance and it does not cover you 100% you can claim the difference.
       Donation receipts.
       Amount of property taxes you paid on your house Or a rent receipt if you rent your home.

       Any child care you paid for (the kid’s school, after school activities, summer camps)

· If you did any stock trading – the buying & selling advices.
· Tuition receipts.
· Tax Installment – how much did you paid?

· Union dues, associations fees ect.

· Safety Deposit Box – annual rent amount. 
· Anything else you might have for your tax returns, which I failed to mention above, bring it.

Business expense
· Sales  & other revenue for the year

· Auto: gas, repairs, insurance, sticker (for the annual license) 407-ETR, Each of these auto categories – add separately

· Parking (including parking tickets) 
· If your car is leased - what are the monthly payments - Jan 2006 to June 2006 (one total) July 2006 to Dec 2006 (second total) Lease amount has changed July 1, 2006 when GST was changed to 6%.

· If you own your car – Year, Make, Model – when was it bought and for how much.

· How many KM you drove a year in total

· How many KM you drove a year to earn an income

· What % you use you car in order to earn an inome.
· Home office – your household expenses: home telephone, hydro, gas, property taxes or rent amount, home repairs & maintenance such as alarm cost, house cleaning, lawn care ect – each of these home office categories – add separately
· What % your home office is with respect to your home as a whole (for example 1 room in a 5 room home )
· Office expenses, printing, postage.
· Courier & Delivery.
· Advertising.

· Promotions.

· Computer & Internet.
· Bank charges & Fees

· Interest on credit cards, loans or line of credits that were used to buy business related things.
· Professional fees.
· Cost of goods: supplies you needed to 
· Cell phone.

· Uniforms, special shoes, exercise gear. (e.i – yoga ware from lulu lemon)

· Licenses fees, Dues & Fees 
· Research, Development, Education.
· Courses, workshops, retreats.
· Commission,

· Sub contracts, casual labour ect.
· Anything else you had to spend money on in order to earn an income and is not mentioned above.
Some general rules about the above 
1. Keep in mind, not everything will be applicable to you.

2. Add each category and subcategory separately.
3. 1 total per category / sub category per year.
4. If possible, bring with you the receipts / bills that make up each total as a back up. I might need to look at them.

5. If you are not sure about something – keep it for discussion with me.
6. Be consistent. When adding, either add everything gross (with GST) including sales or net without GST.
7. For the official information (Slips & Receipt) I will need the actual slips of paper

8. The business information can be e-mail to me in lists or spreadsheets.
  

